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	WHO IS EB Scotland Limited?


EB Scotland Limited t/a Score Environment (EBS) is an Environmental Body enrolled with ENTRUST to receive donations from Landfill Operators through the Landfill Communities Fund.  ENTRUST is the regulator of environmental bodies under the Landfill Tax Regulations 1996.

All projects must be registered with ENTRUST.  EBS will normally apply for registration even if the project is already registered.  This procedure will be explained more fully should you be notified that your project has been accepted by EBS for the submission of a full application for funding.

There are benefits to both you and us in these arrangements:

· You will not be required to pay the ENTRUST fee and comply with the ENTRUST reporting rules in respect of money received from us;

· We have a shorter audit trail and are better able to satisfy the Landfill Operator’s (LO) requirements in this respect.

EBS FUNDING CRITERIA

EBS is dedicated to the pursuit of projects which will:

· Enhance community assets

· Conserve biodiversity

EBS will operate by awarding finance to projects developed by independent groups.   EBS will consider funding projects that seek to meet established Government priorities.

Within the above criteria, EBS will fund the enhancement of community assets in various areas of Scotland and Northern Ireland. In assessing projects we will take account of the views of locally based groups in those areas listed below;

	North Lanarkshire
	West Lothian
	Magherafelt

	Renfrewshire
	Aberdeenshire
	Cookstown

	East Dunbartonshire
	East Ayrshire
	Armagh

	East Renfrewshire
	Falkirk
	Coleraine

	Argyll and Bute
	Highland
	


The suitability of projects of either type, are assessed against the following criteria:

· Where  benefit is provided to all groups in the community

· Where the project attracts broad community support

· Where the project can be shown to be  sustainable

· Where projects ‘fit’ with EBS’s wider project portfolio

	LANDFILL TAX REGULATIONS – CATEGORIES OF PROJECT


It is important to identify under which of the Landfill Tax Regulations categories your project comes.

The relevant categories of eligibility for funding are set out below –

1.
(a)
in relation to any land the use of which for any economic, social or environmental 

purpose has been prevented or restricted because of the carrying on of an activity on the land which has ceased –

(i) reclamation, remediation or restoration; or

(ii) any other operation intended to facilitate economic, social or environmental use; 

but this is subject to paragraph 2 below. 

(b)
in relation to any land the condition of which, by reason of the carrying on of an 

activity on the land which has ceased, is such that pollution (whether of that land or not) is being or may be caused –

(i) any operation intended to prevent or reduce any potential for pollution; or

(ii) any operation intended to remedy or mitigate the effects of any pollution that has been caused; 

but this is subject to paragraph 2 below.

(d) where it is for the protection of the environment, the provision, maintenance or 

improvement of –

(i) a public park; or

(ii) another public amenity; 

in the vicinity of a landfill site, provided the conditions in paragraph 4 below are satisfied;



(da) 
where it is for the delivery of biodiversity conservation for UK species/habitats –

The primary intent of this objective must be for the conservation of either a specific species or a specific habitat that appears in a Biodiversity Action Plan (BAP) or a Local Biodiversity Action Plan (LBAP). The costs of the work you undertake must be related to a single species or habitat and the actual place where it naturally occurs.

(e) where it is for the protection of the environment, the maintenance, repair or restoration of a building or other structure which –

(i) is a place of religious worship or of historic or architectural interest;

(ii) is open to the public; and

(iii) is situated in the vicinity of a landfill site; 

provided the conditions in paragraph 4 below are satisfied;
LANDFILL TAX – THE CATEGORIES OF PROJECT cont’d.

2.
A project shall not be, or shall no longer be, regarded as falling within paragraph 1(a) or 

1(b) above if the reclamation, remediation, restoration or other operation –

(i) is such that any benefits from it will accrue to any person who has carried out or knowingly permitted the activity which has ceased;

(ii) involves works which are required to be carried out by a notice or order with paragraph 3 below;

(iii)       is wholly or partly required to be carried out by a relevant condition.

3.
The notices and order mentioned in paragraph 2 above are –

(i) a works notice served under section 46A of the Control of Pollution Act 1974;

(ii) an enforcement notice served under section 13 of the Environmental Protection Act 1990;

(iii) a prohibition notice served under section 14 of the Environmental Protection Act 1990.

(iv) an order under section 26 of the Environmental Protection Act 1990;

(v) a remediation notice served under section 78E of the Environmental Protection Act 1990;

(vi) an enforcement notice served under section 90B of the Water Resources Act 1991;

(vii) a works notice served under section 161A of the Water Resources Act 1991;

4.
The conditions mentioned in sub-paragraphs 1(d) and 1(e) of paragraph above are –

(i) in a case falling within sub-paragraph 1(d) that the provision of the park or amenity is not required by a relevant condition; and 

(ii) in a case falling within either of those sub-paragraphs that the park, amenity, building or structure (as the case may be) is not to be operated with a view to profit.

	GENERAL APPLICATION PROCEDURES


The Project approval procedure has three distinct stages:

(a) Concept Note 
(b) Application 
(c) Contract 
(a) Concept Note 
You must forward a Concept Note of your proposal by e-mail (web@score-environment.co.uk) or by post to EBS.

What should be included in your Concept Note is detailed below.
EBS will consider your proposal and:

(i) Inform you that EBS does not wish to pursue your proposals, or
(ii) Defer a decision, pending further information, or
(iii) Invite you to make a full application.

The Board will endeavour to consider your Concept Note at its first available Board Meeting, 

(b)
Application 
If the Board wish to invite you to submit a full Application, EBS will help you to complete this. At this stage a full application is required in all cases and the form is designed to gather all the necessary information to successfully register the project.

 When your application is received, EBS will carefully consider your application and will:

(i)
Reject it, or 

(ii) Defer it for more details or clarification, or

(iii) Accept it and, subject to funding being available, enter into contractual discussions.
(c)       Contract 
If your project is accepted by the Board for funding, we will, in discussion with you, agree the “milestones” that will enable you to draw down the funding as the project proceeds and will monitor the project to completion.

Please note

(1) It is not possible to let you have funding in advance.  Funding will only be released once we are  satisfied that you have completed the agreed “milestones” and you have provided adequate supporting information (e.g. invoices) to show that the expenditure has been incurred.

(2) If a project involves the lease or purchase of land or buildings, the purchase of capital equipment or the involvement of Intellectual Property Rights, EBS will require you to agree to certain contractual conditions to protect the security of the funding.  This procedure will be more fully explained should your project reach the full application stage.

You must not start the project until you have a signed contract from us.  If you start before this, we will be under no obligation to fund your project or any part of it.

	ABOUT THE CONCEPT NOTE APPLICATION FORM


Please supply details of your proposal by e-mail, for preference, although post is also acceptable. A blank Concept Note is attached at the end of this Welcome Pack.  We will use the details you supply to make an initial assessment of your project.  If we wish to consider your project further, then we will invite you to complete a detailed application form.

For guidance and to aid accurate completion of the form, please refer to the details below:

1 APPLICANT’S DETAILS

· Organisation’s name – The name of the organisation applying for funding

· Name of Contact Person – The name of the individual to whom all correspondence should be directed

· Address – The address to which correspondence should be sent

· Telephone – The number of the contact person

· Fax – The number of the contact person

· e-mail – The address of the contact person

2 PROJECT INFORMATION

(i) Title 

This should describe the project in no more than 6 words.

(ii) Location

This refers to the location of the project not the organisation.  For Categories (d) and (e), you should also identify the nearest  Landfill site and the distance of the project from it.

(iii) Description of Project

The purpose and background of the project should be described in less than 100 words.  You should only include information directly relating to the project.

(iv) Aims of the Project

Please list the aims and objectives of the project in bullet point format.They should be specific, measurable, achievable, relevant and timely.

3 TOTAL COST OF THE PROJECT

Please supply the following information:

· Total amount of money required from EBS – this is the amount of funding you are requesting EBS to consider giving to you.

· Identify any other funding to be received – where applicable, state from where any balance of funding is to be obtained.  Include and identify in these figures any irrecoverable VAT.  You may be asked at a later time to justify why any VAT is not recoverable (see guidance notes on VAT).

· Total project cost – this should include all amounts directly relating to the project, including those not being provided by EBS.

4 CONTRIBUTING THIRD PARTY DETAILS

Please note that EBS requires you to identify a Contributing Third Party donor as explained in the notes below.  Please ensure you supply full contact details of your Contributing Third Party.  YOUR CONCEPT NOTE SUBMISSION WILL NOT BE ACCEPTED WITHOUT YOUR CONFIRMATION THAT YOU HAVE A CONTRIBUTING THIRD PARTY.

You will need to ensure that you have completed the blank form in its entirety as incomplete Concept Notes will not be considered.

	GUIDANCE NOTES ON VAT ISSUES


HM Revenue & Customs view our funding of projects as being outside the scope of VAT.  You are not supplying us with goods or services; therefore OUTPUT TAX should NOT be added to any amounts you claim from us.

However, as a consequence of this, you may not be able to reclaim INPUT TAX on expenses for the project, as it is often not viewed as a normal business activity.  You must examine this position carefully, as it does vary from project to project.

Consequently, we expect you to consider the following VAT issues when applying for funding:

· Can you reclaim from HM Revenue & Customs some or all of the VAT that will be incurred on your project costs?

· Have you taken reasonable steps to ensure that as much VAT as possible can be reclaimed?

VAT incurred on project costs, which you cannot reclaim from HM Revenue & Customs, may be included in your costing.  However, it is your responsibility to ensure that the costings used in arriving at the total amounts applied for include any irrecoverable VAT (costs included in the funding offer cannot be increased at a later date to cover VAT).  Irrecoverable VAT amounts should be clearly identified in the application.

You should also be aware that:

(i)
We reserve the right to question whether VAT will be funded or not.

(ii) Funding is not available to cover VAT, which you can reclaim from HM Revenue & Customs.

(iii) If funding is provided by us to cover irrecoverable VAT and it subsequently transpires that you have been able to reclaim that VAT from HM Revenue & Customs, then we will reduce our contributions accordingly and/or you will be required to return to us the amount which you have reclaimed from HM Revenue & Customs.

(iv) If funding is provided by us to cover irrecoverable VAT and it subsequently transpires that you did not incur VAT on some or all of the project costs (for example, goods and/or services are purchased from a supplier who is not VAT registered) then we will reduce our contributions accordingly and/or you will be required to return to us any amounts of VAT included in your application which were not actually incurred.

	GUIDANCE NOTES ON CONTRIBUTING THIRD PARTIES


What is a Third Party Contribution?

The Landfill Communities Fund (LCF) encourages Landfill Operators (LO’s) to donate money to environmental bodies (EB’s) for environmental projects.  However, these donations are strictly limited to no more than 5.5% of the LO’s total Landfill Tax liability (Budget April 2010).  Having made a donation, the LO can then claim a tax credit of 90% of the money that they have donated. In practice, this means that the LO only has to fund 10% of the donation that it makes to the EB.

Subject to certain conditions, it is permissible for the LO to be reimbursed this 10% by a Contributing Third Party (CTP).  This donation by a CTP must go to the LO via the Environmental Body.

The contribution required from the CTP would be 10% of the total amount of landfill tax money utilised to fund your project plus paying Entrust and administration fees.

It is not a contribution to the cost of a project and should not be deducted from the project cost.

Who can be a Contributing Third Party and why would they make a contribution to an LO?

A CTP can be a private company, public sector organisation, charity, voluntary body or individual.

The private sector might make this contribution as part of their own community relations programme for social or altruistic reasons.  Public sector organisations may be motivated to contribute because an environmental project meets their own social or environmental objectives.  A contribution by a CTP can act as a lever to release LCF funding by encouraging the LO to make a donation to an EB which they might not otherwise have made.  A CTP donation might, therefore, make the difference between a project being able to happen or not.

Legally, a CTP must be independent of any EB.  It cannot be another EB, the agent of an EB or an organisation corporately associated with an EB.  In simple terms, a CTP must not gain a unique or financial benefit from any project funded by the LCF at any time.  If you are uncertain as to the acceptability of your proposed CTP, you should ask advice from the EB. 

The disclosure of the identity of a CTP to ENTRUST is a statutory requirement under the LCF regulations in order that they can check that the EB is not using LCF funds for the benefit of the LO or a CTP.  The EB therefore needs this information from you and requires you to verify its accuracy.  We, therefore, require you to provide information about your CTP and to confirm its accuracy.  We may need to contact your CTP ourselves to verify this.  We reserve the right to accept or reject a CTP at our absolute discretion.
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	CONCEPT NOTE APPLICATION FORM

	1. APPLICANT’S DETAILS

	Organisation Name:



	Contact Person:



	Address:



	Post Code:



	Telephone:                                           Fax:                                        e-mail:



	2. PROJECT INFORMATION

	Title (max. 6 words):



	Location (nearest relevant post code to be included):



	Description of Project (max 100 words):



	Aims of Project (bullet points please):



	3. TOTAL COST OF PROJECT

	Amount required from EBS (including irrecoverable VAT):                                   £                                        

      

	Identify any other funding (including irrecoverable VAT):                                      £                                        

                                                             

	Total Project Cost (including irrecoverable VAT):                                                  £



	4. CONTRIBUTING THIRD PARTY

	Organisation Name:



	Contact Person:



	Address:



	Post Code:



	Telephone:                                           Fax:                                            e-mail:



	Please insure you have answered all questions as incomplete forms will not be considered

	This application can be sent by;

e-mail to web@score-environment.co.uk
or posted to;

EB Scotland Limited 

233 St Vincent Street
Glasgow

G2 5QY


March 2011
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